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"PPICE (F GENERAL SERVI
LCRT OF O ERITICNS

FROMe 'Gh:{er, Records Management & Distribution Branch
i0: Chnief, General Services |
SUBJECTs ‘eckly Report of Oper tioms x‘m' the neriod ending
21 Junuary 1953

A, Personncl tn Duty Vacancics In Process

' X1
Office of Chief 25

fleds, Mgb, Scctlcn
Reda, Center fection
Feldl Contrel Sectiom

Bls v
VIR o

1. 2. on lewve thraes days or more:
Leeor.s ligt, Scetion O
1711 Contrrl Ssetion 2
Loeerds Center See, G

2, lo, on snecial detail out of office . How long:
necords Mgt, Tcotlem - 1 Tl imal
Records Center Jec, - 2 Full week
H21l Control Section « 2 Full week

3. Where: Tour men in the Few Enst for micronhotogriphy work,
One man im Tromsror!:tion DNivision 23 full time
courler,

4e lo, ponding resigantiom, transfrr und/er reassignment,
Records “an-gement Section - O
fecords Center -2
Mall Contrel : -9

5¢ Specific cuses on item L not in previous reverts. lione

6. lew aoplicente interviewed, NSM€ . Reer 1tel by mersomnel _Nome
Recruited by this office _lopeoya

ILLEGIB B, Aaministration snd Problems:

©all Control Sectiom: O & M Services has forwarded io us

Qe nosters depleting the eorrect manner of aldressing intra.

eney zail.  The posters re being nlaced in all offices in

whie ail is being zddresse”, The sunerviscr ond assistant

sune ¥ hﬁ distribution and at the same time ;
oRn chec g on" the azrvice teing glven and discussing -y et
nroblemgbrought to thedr attention, ,This wesk the offices in

K and S 2nd & part of JUARTYRS Iwerd visited, Yone of the effices
had any unfnverable comnomt on the service, :
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: ( , Records Uenter: Mierofilring vas completed on the
. 1. J OCD/GE Sorrce Contrel o rds (IBM) file, There vere
16,22/ images 7ilmed.
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| 1 110 6.4 B Week g 21 Jan, 1933

This Week iat g Months
1, Migrefilaing
Taages llmed-Rotary Cimere 20,020 il,ggg
“ Tlutmbed Comera - 3,092 3

2. Recoraa Centexr
Rocords recoeived for promtinz

and storage 20 ——
References to veeord materinl 43 "’ ' 220
Reeords material destroyed 0 o

3, Sumlemental Distributiem Cemter
a, Yew material for Stoeks

Information Reports 60 549
Intelligence Reports 37 63
b, Supplemental Distributiem:
Informatiom Reports 459 - 229
Intelligence Reports ™ 160
Notices 49 54
Hegulations 1 - 145
Others 3 14
¢, Initisl Distributiom: ,
Notices Lo . 3.8
Regulations o 1.3
Others | 0 o3

4. Yall Zetivities
a, Post Office Mail

Incoming - 4154 5150

Outroing , 4976 6550
b, Postage expended £632,73 §775,00
¢, Scheduled Courier trips 161 220
d, Special Couriar trivm ‘ 1 33.4
a, Inter—agency rlail b} éé&i&w

Incoming 1002 T70

Outgoing 1525 1275
f, Tersompmel actions:

Recrulimenta o -

Separations 0 -
g. Use of Motor Pool Vehlcles
: ivailable 3 -

Available but delayed 0 -

Not available 3 -
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